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Dissemination Research Grant procedures


1.	Applicants submit a completed “APTA TN DISSEMINATION Research Grant Application” (see Appendix 1) with all requested information to the APTA TN Research Committee Chair* by the deadline posted on the APTA TN website. APTA TN members are eligible for funding consideration. 

2.	The APTA TN Research Committee Chair reviews the APTA TN DISSEMINATION Research Grant Applications for completeness. A blind copy (de-identified copy) of the Abstract and Itemized Budget is sent to APTA TN Research Committee members for consideration of funding. The committee reviews and sends a funding recommendation to the APTA TN Research Committee Chair* (see Appendix2). Proposals may be fully funded, partially funded or not funded. APTA TN Research Committee members who author, co-author or are affiliated with the entity submitting a funding request must recuse themselves from the review of the proposal.

3.	The APTA TN Research Committee Chair* collates the APTA TN Research Committee Member decisions regarding funding and notifies each applicant of the research funding decision. The “APTA TN DISSEMINATION Research Award Announcement” (see Appendix3) and the “APTA TN Dissemination Research Award Report Form” (see Appendix4) is sent to award recipients. 

4.	The APTA TN Research Committee Chair* notifies the APTA TN Executive Director of the funding decisions of the committee. After receiving the completed APTA TN Dissemination Research Award Report Form, the APTA TN Research Committee Chair notifies the APTA TN Executive Director and requests that funds be sent to the appropriate organizations/individual.

5.	The APTA TN Research Committee Chair* includes in the annual report to the Executive Committee the awarded and distributed APTA TN Dissemination Research Awards. 


* The responsibilities of the APTA TN Research Committee Chair are to be completed by the APTA TN Executive Committee appointee to this position or alternate appointee.  




APPENDIX 1
APTA TN DISSEMINATION Research Grant Application Form


APTA Tennessee
Research Committee

APTA TN DISSEMINATION Research Grant Application Form and Directions

All APTA TN DISSEMINATION Research Grant Applications must be received prior to the application deadline. Only completed grant applications will be considered. Grant applications must be sent by email to the current APTA TN Research Committee Chair or designee, as posted on the APTA TN website. 


APTA TN DISSEMINATION Research Grant Application Form

1.	APPLICANT INFORMATION:
Applicant Name: _________________________________________________________________
APTA TN Member: Yes: _____   APTA number: ___________________   No: _______	
Applicant email address: 	____________________________________________________
Applicant telephone number:	____________________________________________
Exact name and address of organization (or person) to whom check should be written, should award be granted:

		Name: 		__________________________________________________________________

Address:	 __________________________________________________________________

City, State, Zip: _________________________________________________________________	

2.	Title of Research Project to be Disseminated:
	Are you the primary author of this research project? 
		Yes ________
		No _________
	
3.	FUNDING REQUEST
Note: Funding request must occur within 12 months following acceptance of project to a peer reviewed venue and prior to actual presentation
· Total amount of funds requested (< $1,000): ___
· Is partial funding acceptable? (yes / no): _____
· List all other funding sources (with amounts of funding) that you have received to disseminate this research:
· Itemized budget for funds requested (< $1,000) here: ____

4.	APTA TN Research DISSEMINATION Grant Application must include the following items, in order. Please create 2 separate pdf documents as described below:

Dissemination Grant Part A: (as 1 pdf, separate from Part B)
· APTA TN Research Grant Application Form (i.e this form)
· Letter of Application (Provide a rationale for requested funds)
· Evidence of Project Acceptance for Dissemination
· Abstract that was accepted for dissemination (with title of project and author names)
· Itemized Budget with project title and author names

Dissemination Grant Part B (as 1 pdf, separate from Part A)
· Abstract that was accepted for dissemination (with title of project and excluding author(s) name(s)
· Itemized budget with project title [and without author names and institutional/organizational identifiers]

5.	Submission
Attach the Dissemination Grant Part A and the Dissemination Grant Part B to a single email and send to the APTA TN Research Committee Chair or designee, as noted on the APTA TN website at the time of application.

NOTE: APTA TN Dissemination Award recipients will be notified by the notification deadline. The award will be distributed after the completed APTA TN Dissemination Research Award Report Form is received by the APTA TN Research Committee Chair. Please note that a scanned copy of all receipts related to the award must be included with the report. 



APPENDIX 2
APTA TN DISSSEMINATION Research Grant Funding Recommendation


TITLE of Proposal: __________________________________________________________________________

Recommendation to fund:

	Fully Fund:________

	Partially Fund: _______

	Do Not Fund: _______

Comments:



APPENDIX 3

APTA TN DISSEMINATION RESEARCH AWARD ANNOUNCEMENT



To:	[Awardee]

From:	APTA TN Research Committee

Date: [date]


Congratulations [Awardee] ! The APTA TN Research Committee has reviewed your APTA TN Dissemination Grant Proposal and is awarding $ [ amount ] to assist you in sharing your results in the format described in your letter of application. 

Please be sure to keep all receipts related to your proposed budget request. After you have completed your dissemination experience (e.g. conference trip or paid fees for publication of article), you may request reimbursement by completing the Report on Dissemination Grant Award Form. Be sure to follow all instructions on the form.

The APTA TN is proud to have you represent our state as you disseminate the results of your research and we are happy to be able to help offset some of the expenses related to this venture. All the best to you!

Regards,
 [APTA TN Research Committee Chair or designee]
on behalf of the APTA TN Research Committee

APPENDIX 4


APTA Tennessee
Research Committee

REPORT on DISSEMINATION RESEARCH GRANT FORM

Reports on DISSEMINATION grants must be received no later than 60 days after the expenditure of funds to be eligible for reimbursement. 

Please complete the REPORT with items as listed below, save as one PDF and email to:

TO:		tpta@tptatn.com AND [Current Research Chair]
SUBJECT:	Report on APTA TN Research Grant – [YOUR NAME]

Items for REPORT. Please send the following, combined in one document
· Short narrative on how the APTA TN grant helped advance your research agenda. 
· Copy of the approved budget for the grant (copy/pasted from your grant submission)
· Bulleted list of how funds were spent (with total calculated)
· Scanned copies of receipts/verification of how funds were spent

Provide the exact name and address of the person (or organization) to whom the check should be written:

	Name: 	_______________________________________________________________________

Address:	 _______________________________________________________________________

	     City, State, Zip:     _________________________________________________________________

NOTE: Reports of this distribution will be reported to the IRS in accordance with the most recent tax codes.

We appreciate your contributions to advance physical therapy in the state of Tennessee! 

Sincerely, 
APTA TN Research Committee



July 15, 2018
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